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Welcome,

Thank you for your interest in our QDRO drafting services. We understand that dividing
retirement benefits can feel overwhelming, and our goal is to guide you through the process as
clearly and efficiently as possible.

To support you best, we have organized our services into a simple, structured approach
designed to keep you informed and on track. This process is divided into three phases: Phase 1:
Orientation, Phase 2: Submission, and Phase 3: Navigation.

This letter represents Phase 1: Orientation, identifying important decisions regarding attorney
involvement, outlining the documents required to begin, as well as summarizing important
terms along with frequently asked questions. In Phase 2: Submission, your information and
documents are collected and reviewed by our team. Phase 3: Navigation, walks you through
what to expect as your QDRO is drafted, facilitated and processed.

We appreciate the opportunity to assist you and look forward to helping you move this process
forward efficiently and accurately.

Sincerely,

Divorce Financial Solutions

QDRO Team

Erin Sullivan: Erin@divfinsolutions.com
Heather Siedel: Heather@divfinsolutions.com
Janelle Zielinski: Janelle@divfinsolutions.com
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Attorney Involvement

Before submitting your request, please determine whether you will be working with an

attorney. While attorney involvement is not required, we strongly encourage it whenever

possible. Attorney involvement typically makes the process more efficient and significantly

reduces delays. An attorney helps in two key ways:

Marital Settlement Agreement (MSA) Clarification

Your attorney drafted and negotiated your MSA. If questions arise regarding
interpretation or intent, your attorney is best positioned to clarify the language quickly
and accurately.

Court Filing Procedures

Filing court documents is something attorneys handle regularly. They are familiar with
county-specific procedures and can file the finalized QDRO with the court.

Proceeding Without an Attorney

If you choose to proceed without legal representation, we are happy to assist; however:

Full cooperation from both parties is required.

The parties assume responsibility for attorney-level tasks, including filing the finalized
QDRO with the court.

DFS cannot provide legal advice or perform court filings, as we are a non-legal, non-
representative drafting firm.

Documents Required to Begin

Note

Client information (Dates of Birth, Social Security numbers, mailing addresses)
Court Information (case details)

Complete divorce decree, including the Marital Settlement Agreement (MSA)

The Property Division section outlines how retirement assets are to be divided. This
information will be used to draft the QDRO.

Recent Account Statement(s)

Provide a statement for each retirement account being divided. This allows us to confirm
the legal Plan name, legal Plan Administrator, and the type of Plan that is being divided.
If you are unsure what type of plan you have, simply send the statement and we will
review it.

: IRAs do not require a QDRO. Please refer to our IRA Fact Sheet for more information.
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FAQs

What are the costs for our services?

We charge a flat fee for our QDRO services. This is based on the type of Plan being divided. Fees
are listed on Form B, next to each Plan type. Invoices for our services will be included in our
formal engagement letter.

How long does the QDRO process take? The timeline for completing a QDRO varies significantly
depending on the specific retirement plan and its administrator. Our main goal is to move your
QDRO through each step as efficiently as possible. The most time-consuming step is typically
step 3, Pre-Approval. This step is outside of our control, and the timing is largely influenced by
the plan’s review process. For a more detailed breakdown of each step, please refer to our
Navigation Guide (Phase 3).

What if | don’t know the type of Plan that is being divided?
Simply send the statement along with your request and we will review it.

Who is the Plan Participant?
The Participant is the person who owns the retirement account.

Who is the Alternate Payee?
The Alternate Payee is the person who will receive funds from the QDRO

What if the MSA is Silent regarding gains/losses? Taylor v. Taylor Caselaw

o If a percentage is awarded, gains and losses will be included.
e If adollar amount is awarded, gains and losses will not be included.
e If loans are not addressed, any outstanding loan balance will be excluded.

What Happens Next

Proceed to Phase 2: Submission. Once Forms A & B are completed, submit them to our office
using either our electronic submission form, by emailing them, or sending them via standard
mail.



